
How to Leverage an Ed Tech JPA Agreement 
Step 1: Find Applicable Agreements 

• View JPA CONTRACT LIST for RFP you want to leverage
• Determine vendors that offer the functionality you require

Screenshot: 

Step 2: Evaluate Vendors 
• Score vendors for the RFP based on your organization’s needs
• Hold any desired demonstrations/pilots (not required)

SAMPLE SCORING SHEET 

Step 3: Finalize an Agreement 
• Download the Purchase Agreement for the selected vendor from JPA WEBSITE
• Obtain Quote from Vendor and inform them that you are using the JPA agreement (the

contact on JPA webpage may be more informed that other salespeople)
• Attach Quote as an exhibit in the Purchase Agreement

  Screenshot: 

List of Features
List of Awarded Vendors

List of RFPs

https://edtechjpa.org/services/jpa-contracts
https://edtechjpa.org/sites/edtechjpa/files/documents/Sample%20Scoring%20Template.xlsx
https://edtechjpa.org/services/jpa-contracts
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Step 4: Approvals and Finalization 
• Obtain any necessary board approvals

SAMPLE BOARD AGENDA ITEM
• Obtain signatures on Purchase Agreement
• Sign Exhibit E of the Data Privacy Agreement

Payment Processing 
• Issue payment directly to the vendor
• Order fulfillment will be between the vendor and member

Vendor Pricing

Data Privacy Agreement

Purchase Agreement

Vendor Contact Information

https://edtechjpa.org/sites/edtechjpa/files/documents/Board%20Agenda%20Template%20-%20New%20Agreement%20FINAL.docx
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